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	PROPERTY
	     
	     

	
	
	Description / Building Name

	
	
	
	
	
	Tax I.D. No.

	
	
	     
	
	     
	
	     
	
	     

	
	
	Street Address
	
	City
	
	State
	
	Zip

	OWNER
	
	     
	
	     
	
	     
	
	     

	
	
	Owner/Entity Name
	
	
	
	Contact/Person in Charge
	
	

	
	
	     
	
	     
	
	     
	
	     

	
	
	Phone
	
	Fax
	
	Pager
	
	Email Address

	
	
	     
	
	     
	
	     
	
	     

	
	
	Mailing Address
	
	City
	
	State
	
	Zip











	common Area Alarm Systems

	     
	
	     
	
	     

	Alarm Type
	
	Alarm Company / Vendor
	
	Phone No.

	     
	
	     
	
	     

	Monitored / Local
	
	Location
	
	Access No.

	     

	Special Instructions
	


	Drive-By Patrol

	     
	
	     
	
	     

	Security Company
	
	Contact
	
	Phone No.

	     

	Patrol Schedule
	


	Elevator Telephones

	     
	
	     
	
	     

	Elevator No.
	
	Elevator Company / Vendor
	
	Phone No.

	     
	
	     
	
	     

	Elevator No.
	
	Elevator Company / Vendor
	
	Access No.

	     
	
	     
	
	     

	Elevator No.
	
	Elevator Company / Vendor
	
	Access No.

	     
	
	     
	
	     

	Elevator No.
	
	Elevator Company / Vendor
	
	Access No.


	

	Emergency Locations

	Water Main
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions

	Electrical
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions

	Gas Main
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions

	Sewer Main
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions

	Roof Access
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions

	Unexcavated
Area Access
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions

	Telephone Room
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions

	Other
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions

	Other
	
	     
	
	     

	
	
	Location(s)
	
	Special Instructions


	Additional Building Info.

	     
	
	     
	
	     

	Power Co.
	
	Contact Person
	
	Phone No.

	     
	
	     
	
	     

	Gas Co
	
	Contact Person
	
	Phone No.

	     
	
	     
	
	     

	Water Co.
	
	Contact Person
	
	Phone No.

	     
	
	     
	
	     

	Police
	
	Contact Person
	
	Phone No.

	     
	
	     
	
	     

	Other
	
	Contact Person
	
	Phone No.


	Insurance
	
	     
	
	     
	
	     
	
	     

	Electrical
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Plumbing
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	HVAC
	
	     
	
	     
	
	     
	
	     

	Window/Door
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Fire Sprinkler
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Roof
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Janitorial
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	Window Cleaning
	
	     
	
	     
	
	     
	
	     

	Parking Lot Maintenance
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Snow Removal
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Landscape
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Locksmith
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Fire Exting.
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Signs
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Trash Removal
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Pest Control
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Leasing
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Superintendent
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	Recycling
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	Other
	
	     
	
	     
	
	     
	
	     

	
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	Other
	
	     
	
	     
	
	     
	
	     

	Other
	
	Company
	
	Account No.
	
	Contact
	
	Phone

	
	
	     
	
	     
	
	     
	
	     

	
	
	Company
	
	Account No.
	
	Contact
	
	Phone


Comments:
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