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After you log into your account you are presented with the database
search Page. All the criteria choices from 1-4 on the left side of the
page are used to narrow the focus of what you are looking for from
very broad to very granular. Number 5 on the left is used to find 1
specific business by name, phone or address. You can use this
feature to find companies that match the characteristics of your best
clients.

Privacy
Type of Business #1 is Type of Business which is used to narrow to a specific industry or groups of industries:
|hr1ake Selectian j
YP Heading - SIC YP Heading — SIC; search by yellow page heading by SIC code description.
YP Heading - NAICS YP Heading — NAICS; search by yellow page heading by NAICS code description.
= SIC; search by a single Standard Industry Classification code.
Frimary SIC Primary SIC; return only those businesses whose main line of business matches a specific SIC code.
bultiple SIC Multiple SIC; use multiple codes from different industries.
P | NAICS; search by a single North American Industry Classification System code.
bultiple NAICS t  Multiple NAICS; use multiple codes from different industries.
Major Industry Group Major Industry Group; cherry pick specific businesses by drilling down through each industry group.
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Yellow Page Heading - SIC

Type a keyword.

Example: for computer software type in "computer” or "software "

<

A additional criteria or click "Find £ to view your
results.

Yellow Page Heading - NAICS

Type a keyword.

Ezample: for computer softyware type in "computer" or "software "

<

Add sdditional criteria or click "Find K" to view your
results.

SIC Code

Type in the numeric SIC Code (standard industrial
classification).

<

Add additional criteria or click "Find £ to view your
results.

Primary SIC Code

Type in the numeric SIC Code (standard industrial
Clas sification).

<

Add additional criteria or click "Find £ to view: your
results.

directoriesUS!

Enter a keyword search like Insurance to search for Insurance Agencies:

Type a keyword.

Example: for computer sofbware type in "computer” or "software."

Insurance

Click on the listings that
interest you to add them to
them selected choices box and
then click on Find It to add the
criteria to your search.

Add a single SIC or NAICS
code to your search criteria.

Add a single SIC or NAICS
code to your search criteria.

To select a Yellow Page Heading click it in the Closest Matches or Related
Matches box.

To un-select a Yellowe Page Heading click on it in the Selected Choices box.

---- Closest Matches ----

541112 : Insurance i‘
541111 : Insurance-Autamaobile

G41106 : Insurance-Health & Accident

541108 : Insurance-Graug

641109 : Insurance-Life (Agents) |

To zelect a Yellowy Page Heading click it in the Exact Matches ar '
Related Matches hox.
To un-zelect a Yelow Page Heading click on it in the Selected Choices box.

Exact Matches

52411301 INSURANCE-CHARTERED-LIFE-UNDERWRITERS
52411 302:INSURANCE-SAYINGS-BANK-LIFE

52411303 LIFE INSURAMNCE (UNDERWRITERS)

524174010 ACCIDENT & HEALTH INS (UNDERMWRITERS)

524171402 HEALTH PLANS |
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Type in up ta 10 (ten) G-digt numeric SIC Codes (standard industrisl

clazsifications).

You can add as many SIC or NAICS codes as you like in sets of

| T 1

Add addtional critetia or click "Find £ to wiew your results. @

10. Just enter the first 10, add to your search by clicking the Find
It button and then add more by coming back to this section as
many times as you need to.

Major Industry Group

Click the check box next to each major industry category. To see

a breakdowwn of each category, click on the category name.

|Make Selection

j [ an

kMake Selection

2 |¥PHeading-SIC
YF Heading - NAICS
SIC

[ _Agricutture, Forestr
[ Mininy
[ Construction

Primary S1C Manutacturing
3 millt(i%e SIC [ Iransportation
Multiple NAICS l :: R”:‘;I'isr::f'“”bm”
p Retil Trade
4 ""_=' AT ™ Finance, Insurance, &
Dptlons j [ services

If you want to
select an entire
industry just
check the box next
to the name of that
industry group
and all sub groups
in that industry
will be chosen as
well.

[ Public Administration

[ Mon Classifisble Exts

& Fishin

Click on the underlined group name to drill down through the sub
groups and cherry pick as you go. DON’T use your browser back
button to go back, always move forward you can always add more
criteria at any time from the review page.

[ a0

[~ WWHEAT

I RICE

I corn

[~ SOYBEANS

[
[ WHEAT

[ &

[ Agricutture, Forestry, & Fishing

™ Mining
I construction

™ CASH GRAINS NEC

[ coTTon

[ ToBACCO

[ SUGARCAME & SUGAR BEETS
[~ IRISHPOTATOES

[™ FIELD CROPS EXCERT CASH GRAINS NEC
[ WEGETABLES & MELONS

[™ BERRY CROPS

[ GRAPES

[~ IREENUTS

™ CITRUS FRUITS

[™ DECIDUOUS TREE FRUITS

[

[ AGRICULTURAL PRODUCTION--CROP

[ AGRICULTURAL PRODUCTION--LIVESTONH
[ AGRICULTURAL SERWICES

[ FORESTRY

[ FISHIMNG, HUMTING , SN0 TRAPFING

When you reach
the bottom level
the links will no
longer be
underlined
meaning there
are no more sub
levels for this

E_E__;\ﬂanufacturing
[ Transportation

[ wholesaleDistributors
[™ Retail Trade

[ Finance, Insurance, & Real Estate

[ Services
[ Public Administration
[ Mon Classifisble Establishmerts

[ ERUTS & TREE WUTS MEC particular
[~ ORMAMENTAL FLORICULTURE & NURSERY PRODS .

industry.
[~ FODD CROPS GROWN UNDER COVER

[ GEMERAL FARMS PRIMARI Y CROP
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Geography #2 is used to narrow Geography, ONLY use ONE select from this section ie don’t pick state and then county as this will alw,
return the number for the state. If you want county select the County selection and follow the instructions from there:

|Make Selection ﬂ

City City; search by city only with no suburbs included.
ZIP Code t Zip Code; search by single or multiple zip codes.
County County; search by single or multiple counties.
bdetro Area Metro Area; search by an entire metro area including suburbs.
State State; search one or more entire states.
Area Code Area Code; search by single or multiple area codes.
Geography Type in the full or partial city name below . Then select the state Moy, click on the cityl(ies) you want to select. Hold down your
- the city is locsted in. "Cel or "Option” key to select multiple cities.
|rv1ake Selen:tn:nnﬂ _ BIE MNE "
A ':I't':," |I:Ir'|"|ﬂ|"|ﬂ (Dp‘tiunan - :‘
Make Selection ADAMS, ME
City Stete: | M AINSWORTH, NE
ALBICM, ME

ALDA, MNE |

Add additional criteria or click "Find K" to viesy your

You can select a
results.

single city by
entering the name
then choosing the
state or you can

Clear Selected Cities |

Type inthe full or partial city name belowe. Then zelect the state

. the city iz located in. Add additional critetia or click "Find £ to viess yaur
leave the city resulte
blank and just '3“?1| [optional) :
choose the state State: | | j
then click Find It
to choose multiple " L ' : .
cities Add additional criteria or click "Find " to wiesy your

results.




Geography
|Make Selemiunj

take Selection
City

County
bMetro Area
State

Area Code

Geography

|Make Selemiunj
tMake Selection
City

ZIF Code

The county search
is done exactly the
same way as the
city search.

Type in your ZIP Codel=] inthe boxes below . You may alzo enter ZIP
Code ranges. For example: B3005-68123.

Add additional critetia or click "Find £ to wiewy your results.

Type inthe full or partial courty name belowy. Then select the

state the county iz located

irn.

Cl:uunty:|d|:|ug|a5

State: ||

M

[optional)

You can search by a
single or multiple zip

codes

Type inthe full or partial courty name below. Then select the

ol aclolitional Gyt the courty is located in.

County; |

[optional)

State: ||

-

Add additional criteria or click "Find " to wiesw: wour

rezults.

directoriesUSA

Mowy | click on the countyiies) you want to select. Hold down your
“CHel" ar "Option” key to select multiple counties.

ADAMS, MNE i‘
ANTELOPE, ME
ARTHUR, NE
BANMER, ME

BLAINE, ME |

Clear Selected Counties |

Add additional criteria or click "Find " to wiew yvour
resuts.
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Geography Firzt, zelect the state the Metro Area iz located in.
- || | - Moy, click on the Metro Areals] you want to select. Hold doven

| Make Zelection ﬂ J your "CHel" or "Option” key to select more then one Metro &Area.
bake Selaction i
City Add additional criteria or click "Find " to viewy yaur Lincaln, ME
1P Cod - O_maha_ ME-I4,
c noe Sioux City, 14-NE

ounty

Select one or more Metropolitan areas

to base your search on.
Clear Selected Metro Areas

Add additional criteria or click "Find K" to viesy your
results.

State
Geograp hy‘ Add additional criteria or click "Find §* to view your @
resuts.
|Make Sele:til:unj _
Click on one or more of the check boxes below to
bake Selaction ety St
Clt‘_‘y" [
ZIF Code [ Alabama [ Kentucky [ Marth Dakata
Cau nt},.-' [ Alazka I Lovisizra [ Chia
[ Arizona [ haine [ Oklshoma
hetro Area [ &rkansas [ Maryland [ oregon
[ california ™ Mazsachusetts [ Pennsylvania
™ Colorado [ Michigan [ Rhode Izkand
Select one or more States to base [ Connecticut [ Minnescta [ South Carolina
your search on. [ Delaware I Mississippi [ South Dakata
[ District of Calumbia [ Missouri [~ Tennessee
[ Florida [ Mortanz [ Texas
[ Georgia [ Mebraska [ Utk
[™ Hawaii [ Mevads [ wermant
[ ldaho [ Mewy Hampshire [ wirginia
[ Minis [ Mewy Jerzey [ wazhington
[ Indiana [ Mewe Mexico [ wisst Wirginia
[ lowa I Mewy York [ Wisconsin
[ Kanzas [ NWorth Carolina [ wivoming

Add additional criteria or click "Find £ to view: your
results.
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Select one or more area codes to base
your search on.

Geography
take Selectian j

tMake Selection
| City
ZIF Caode

County
ketro Area

.Size of Business

|Make =election j

Mumber of Employvees
Sales VYolume

#3 Size of Business

Select number of employees
and/or sales volume to narrow
your search.

Find It




Other Important
Options

|Make Selectian j

5 |Title of Executive
Location Type
Fublic Companies
Yellow Page Ad Size
Years in Database
Bought Records
Unbought Records
Credit Rating Code
Fax Mumber

Ticker Symbol
Website

Headling Mews
Fublic Filing Information

Title of Executive
Add additional criteria or click "Find £ to viewe your results.

Click on one or more of the check boxes below to select by Title of
Executive(s).

[
[ acministration Executive
[ Adminiztrator

[ manager
[ Marketing Executive

[ svditor I Operations Executive
[ Chairman ™ owener

[ Chiet Executive Officer I Partner

[ Chief Financial Officer [CFO) ™ Plart Manzger

[ chief Operating Officer (SO0 [ President

[ Cortraller ™ Principal

[ Corporate Communications Executive [ Publizher
[ Corporate Secretary r Purchasing Agert
[ Religious Leader
[ Sales Executive

I senior vice President

[ Data Processing Executive
[ Director (Public Co)
[ Executive Director

[ Executive Officer [ Telecommunications Executi

directoriesUSA«w.com

d Leocation Type

Click on ome or more of the check boxes below to select by
Location Type.

[ 2

[ Headguarters
[ Subsidiary
[ Branch

[ Gther - e.q., Independent, privately held company or
oraaniFation

Public Companies —

Click on one of the check boxes helow to select or omit Public
Companies.

[ Al
[ Public Companies

#4 Other Important Options

Is used to refine even further
exactly the subset of businesses
that you are looking for to make
sure you are spending your
valuable time on only the most
likely prospects.

Unbought Records

[ Executive Vice President [ Treasurer

[ omit Public Companies

I “ice Chairman
I vice President

[ Finance Executive
[ General Counsel

[™ Human Resources Executive

Yellow Page Ad Size

Click on one ot mare of the check boxes below to select by

Years in Database

Click on one or more of the check boxes helowy to select by Years
in Databaze.

[ an

™1 vear [ Gwears [ 11 vears
[ 2vears [ Tvears [ 12 vears
[ avears [ avears | 13 vears
[ avears [ avears [ 14 vears
[ 5vears [ 10vears [ 15+ vears

Yellow Page Ad Size.

Y

[ Regular Listing

[ Bold Listing

[ In-Column Advertizement
[ Dizplay Advertisement

Bought and Un-bought Records criteria is used to quickly pull up a
list of companies you have already downloaded or printed or to find
any new companies in a saved search that have been added since

the last time you looked at it.
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Review The Review Page

Preview Review Criteria Download Is used to refine make sure we
Save List Create New List have everything we want in this
search before we preview, save,
print or download the

To OMIT a gelection, click on the check bax far that selection.

information.
Then press  Fecalculate |f|:|r & Mesny court.
Select Selection
City and State
v ChAHA, ME
Yellow Page Heading

[w* Staffing Service

[ Employiment Agencies & Opportunities

Hec:n:nrds:l FF |
Preview Review Criteria Download The Database Toolbar

Save List Create New List

DO NOT use your web browsers back and forth buttons to
change criteria or go back a page when you see this bar....
ONLY use the links next to the red dots to add/change
criteria, start a new search, download, print etc.



e
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Preview The Database Toolbar

N

Preview
Save List

B maslmass ™ ebbmel w
Y I Sl RSl a

Click on Preview to go to the first 50 records in your list.
Create New List

If you want to view all the detail for a particular company
just click on the name of that company and you will be
taken to the detail screen for that company.

Records 1 to 50 of 77 Records

Click on the check boxes next to the Record(s) you want to select.

. |_— H Fal I
Al % C ame | Address }eity [ ST | ZIP | Bhene Up | Do
- OMAHS TEMPD TTH [ opianie [ng |sa102 | 4020344 start Previous 1of77 Mext End
S al F- C Inf 1] infoUSA#: 15-580-5724
N 1941 5 42ND (402)553- ompany Information info - 1u-aal-
» CROWVIT SERYICES INC .& 4 =05 Omara [NE 83105 | - OMAHA TEMPORBRY SUC
713 S16TH ST Phone: (4027 3444848
MID- A MERICA, 1IN 5 42MD 4027341 -
I FL A CEMENT SER'Y NG S?ﬁt\gﬂ OMAHA [ME - |EE105 5'.:338) OMEHA ME 653102-3108 Fax: (402) 344-483
—— 1547 NID A0 Courty: DOUGLAS Credit Rating: VERY GOOD
- OLSTEM STAFFING T 33\4\ OMaHA INE - [B3105 | Metro Ares: Omaka, ME-IL, Firmindividusl: — BUSIMESS FIRM
TN 20330 Wiebzite: Location; SIMGLE Lo
I CLSTEM STAFFING SYWC I\]\ omaHs [IME |EE105 (402)330- Sales: $500 000 to $1 MILLICN Public Co:
=T 200 # of Employess: Sto 9
313 (4021555
r STAFF MID-AMERICA INC. FRANCES ST #{ ORNHA [NE  |68105 | )
SEEIEE; — X T [ Map It [ Diaing [Radius Search
IMTEGRITY STAFFING T 4 205 OMAHL, QE BE106 | o
S5 (4021554~
LS| TEMPORARY SWC | o epor | OMAHA NR BE106 | _ _
Line of Business - SIC Ad Years
7361-03 EMPLOYMENT AGENCIES & OPPORTUMITIES REGULAR 15+
36304 EMPLOYMENT CONTRACTORS-TEMPORARY DISPLAY AD 154
HELP
Line of Business - NAICS
SE131005 EMPLOYMENT PLACEMENT AGENCIES
SE132001 TEMPORARY HELP SYCS
Management Directory Title Gender
BRUCE MUSKIM CIATER MALE

Stat Previous 1 of 77 fMext End




| [caanousTRES 11825057 |omaHa|ne  |es1ar nggglﬁm-
— | [CAREER CONSULTANTS e e |oarar |40285-
fric 534
CRISS PROFESSIONAL (402391 -
™ | kesro Omaria [nE  [B8157 [
MANAGEMENT 4555 5 118TH (402)397-
B $RE<:RU|T§RS = T CMARA [NE - [85137 |onn @
| |matuReRESOURCES  |1170v MR |omMaHa |NE  |Esia7 2(349':';339':"
2855 = 118TH (402)397-
™ [$|oEEICE MATES 5 T 2 o0 omaria (e  [es137 [ @)

To move to a specific record, select a range in the dropdown box. | 1-50

Clear Selected Records |

Preview Review Criteria Download

Save List Create New List Print

directoriesUSA«.com

The Record Selector Drop Down

Use this drop down box to go to the next or previous 50
previews in your list.

(4023597 -
5320 @
In box. |1‘5D ﬂ
Fages
1-50

Download
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Download
The Download Page
Preview Review Criteria Download
Save List Create New List Use this to download records for labels, mail merge, letters

etc. or to import into Outlook, Act, Goldmine etc.

To dovvnload your selection(z], first zelect which records you want. Then,
zelect a format and click "Go" or hit the "Enter” key.

If owenlosding for Mailing List, please select BASE RECORD information! (Full labels you want to use the base record and for import into a
Record provides the Physical or Location address ) CRM like Act you want to check the Full Record.

Remember that under Download Record Type, for mailing

How to Import Downloaded Data

Dowvnload wehich records’y Dowvnload Format
o a) " Comma Delimited
™ Tagged " Tab Delimited
. Bowigght
~ Urtagged = ;quuad Record Type
~ Unbought aze Record (Includes)

™ Full Record [Includes)

Print The Print Page

Preview Review Criteria Download Use this to print either a detail list (1 company per page) or
Save List Create New List prospect list (6 companies per page).

To print your selection(z], first select which records you want. Then, click "Go
ot kit the "Enter" key. Once the "Zo" button iz selected, the selected recard
WiLL BE BOLIGHT.

Print wehich records? Farmat

o a (¢ Detailed List
. Tagged . Prospect List
" Bought

. Untagged
" Unbought




