November 11, 2015
All Tenants

Building Name
Address
City State Zip
Dear Tenant:


Please be advised that your building has been sold. Effective date, Norris & Stevens, Inc. will no longer be managing the building name Building.

The new Property Manager will be:
new prop manager name
prop manager address
prop manager phone.

All records, leases, and other information contained in the tenant files will be transferred to new property manager. Under the terms of your lease, your security deposit is held by the owner name.

We at Norris & Stevens, Inc. have enjoyed working with you as your Property Manager. If we may be of any assistance to you in the future, please feel welcome to call on us.

Norris & Stevens, Inc.

COMMERCIAL PROPERTY MANAGEMENT DIVISION
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