November 11, 2015
All Tenants

Building Name
Address
City, State Zip

 FORMTEXT 
      

Re:
Property Management
Dear Tenant:

We are pleased to inform you that Norris & Stevens, Inc. has been selected as the new property management firm of Property Name.  This change is effective date.
We request that all correspondence and rental payments be directed to:

Correspondence & Inquiries:



Payments:
Property Name



Property Name
Norris & Stevens, Inc.



Norris & Stevens, Inc.
900 SW 5th Avenue, 17th Floor


P.O. Box 4245

Portland, OR  97204



Portland, OR  97208-4245
(503) 223-3171 Ph / (503) 228-2136 Fax
Please indicate the name of the property and your unit reference number, which will be on your monthly rent statement, on any correspondence and rental payments. 

New Property Manager Name of our office is your Property Manager. We will stop in to meet with you in the next week to talk about your space, the building, and your needs. If you have any questions regarding the property, your lease, or issues regarding the maintenance of the property, please contact New Property Manager FIRST Name or me. We look forward to working with you.
Sincerely,

David Hamilton, RPA7
Vice President
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