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Tenant Representative 

Tenant Rep Realty, Inc.

Leasing Center

XXXX SW Tenant Avenue

Portland, OR  97204

Re:
Landlord Property, LLC/XYZ & Associates


Property located at:







Dear Tenant Representative:

On behalf of Landlord Property, LLC, we are pleased to submit the following proposal in response to your lease proposal of 



, relating to a lease between Landlord and XYZ & Associates for premises located in the Landlord Property on the following terms and conditions:

1. Landlord:  Landlord Property, LLC, an Oregon Limited Liability Company (“Landlord”).

2. Tenant and Use:  XYZ & Associates (“Tenant”), an Oregon corporation, general office use.  Tenant’s obligations under the Lease will be guaranteed by 









.

3. Premises:  An area consisting of approximately 

 rentable square feet (


 usable square feet) on the second floor of Building “A” of the Landlord Property (the “Premises”).  

4. Term:  

 (
) years with one (1) 

 (
)‑year renewal option.

5. Rent and Lease Commencement:  The Lease term shall commence on 



.  Tenant’s rental obligations shall commence 





.  Landlord will attempt to allow Tenant access to the Premises two (2) weeks prior to commencement of the Lease term to allow Tenant to install Tenant’s furniture, telephones, and equipment.

6. Rent and Option Rent Schedules:  Base Rent shall be established in accordance with the following schedule assuming the Premises consist of 

 rentable square feet:

	Base Rent Schedule:



	Year
Rent-Month
Rent-Year
Rate/Sq.Ft Yr.

	1
	
$
	
$
	$

	2
	
$
	
$
	$

	3
	
$
	
$
	$

	4
	
$
	
$
	$

	5
	
$
	
$
	$


	[Optional]  

 (
) Year Renewal Option:

	Year
Rent-Month
Rent-Year
Rate/Sq.Ft Yr.

	1
	
$
	
$
	$

	1
	
$
	
$
	$

	2
	
$
	
$
	$

	3
	
$
	
$
	$

	4
	
$
	
$
	$

	5
	
$
	
$
	$


7. [Optional]  CPI Adjustments:  The Base Rent shall be increased annually based on increases in the Consumer Price Index.
8. Tenant Improvements:  Landlord will provide improvements to the Premises at a cost not to exceed 





 and 

/100 Dollars ($


) per rentable [or usable] square foot.  The improvements shall be completed by Landlord’s contractor, or such other contractor approved by Landlord and Tenant, and shall be based on plans and specifications to be developed by Tenant’s architects and space planners and approved in writing by Landlord.  Tenant shall be responsible for any and all costs in excess of Landlord’s tenant improvement allowance and any work in the Premises shall comply with all applicable laws, rules, codes, and ordinances.  

9. Additional Rent (Operating Expense):  The Base Rent referenced above is offered on a full service basis.  In addition to the Base Rent, Tenant shall pay as Additional Rent Tenant’s pro rata share of operating costs, including property taxes, in excess of the Base Year operating expenses.  The Base Year shall be established as calendar year 


.  Tenant’s proportionate share is the rentable area of the Premises divided by the total rentable square feet of building, which is 

.

10. Option to Renew:  Tenant shall have one (1) five (5)‑year option to renew to be exercised by written notice to Landlord at least six (6) months prior to expiration of the initial lease term.

11. Tenant Access:  Tenant shall have access to the Building, Premises and parking areas seven (7) days per week and twenty‑four (24) hours per day.  However, Landlord’s obligation to provide services (janitorial, HVAC, etc.) is limited to normal business hours (between 
  a.m. and 
  p.m. on weekdays, and 
  a.m. and 
  p.m. on Saturdays, except holidays observed by Landlord).

12. Parking:  Landlord will provide 


 (
) parking stalls to Tenant.  Said parking will be provided at 









, on a nonexclusive first come, first served basis.

13. Signage:  Tenant shall have the right to place signs on the Premises subject to prior approval of Landlord and in accordance with all applicable building standards and sign ordinances.  Tenants will also be listed on any building directories.

14. Security Deposit:  Upon execution of a Lease by Tenant, Tenant shall provide Landlord with a Security Deposit in the amount of 





 and 
/100 Dollars ($


) to secure Tenant’s performance of its obligations under the Lease.

15. Financial Information/Credit Report:  Tenant and any Guarantor shall provide Landlord with financial statements for the past three (3) years and, if requested by Landlord, Tenant and any Guarantor shall complete the necessary forms to allow Landlord to obtain a credit report concerning Tenant and Guarantor.

16. Brokerage Fee:  Landlord and Tenant acknowledge that Tenant Representative of Tenant Rep Realty, Inc., and 













 are responsible for procurement of this transaction and in consideration thereof, Landlord agrees to pay a real estate leasing fee in the amount of 
 percent (
%) of the gross lease consideration for the first five (5) years of the Lease term, and 
 percent (
%) of the gross leasing consideration for any renewal term.  Any fees paid in connection with this transaction shall be apportioned 


 percent (
%) to Tenant Rep Realty, Inc., and 


 percent (
%) to 










.  No fee or other consideration will be paid for any option period.

If the terms outlined herein meet with your approval, please have the appropriate authorized officer sign in the space provided below and return the original and one (1) copy of this proposal to me.  Upon receipt, we will proceed with preparation of a draft lease for review by Landlord and Tenant.

This proposal is not contractual in nature but is only an expression of the basis upon which Landlord Property, LLC, will consider entering into a lease of the Premises to Tenant.  Neither party will have any obligation to the other regarding the Premises unless and until a written lease is executed by both parties.

Landlord Property, LLC, retains the right to revise or withdraw, without notice, the terms of this proposal.  This proposal will expire 



.  If you have any questions, please do not hesitate to contact me at 


.

Sincerely,

LANDLORD PROPERTY, LLC

By:






Printed Name:





Title:






Date:






AGREED AND ACCEPTED:

XYZ & Associates

By:






Printed Name:





Title:






Date:






cc:
Landlord Representative, Landlord Property, LLC
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