
June 5, 2018
Agent Name
NORRIS & STEVENS, INC.
900 SW 5th Avenue, 17th Floor
Portland, OR 97204
Re:
Exclusive Representation Authorization
Dear Agent Name:

This letter is intended to confirm that we have appointed Norris & Stevens, Inc. as our exclusive broker to help locate and evaluate [discipline: Office, Retail, Industrial or Investment] properties whether for lease or acquisition in the Portland geographic area.

You are authorized in this connection to submit our name to owners or their agents as a prospect for such properties, and to negotiate [Sale or Lease] terms and conditions, per our direction, in each instance, and all subject to our approval. It is understood that there may be suitable properties listed by Norris & Stevens, Inc. in which case Norris & Stevens, Inc. would represent both parties (“dual agency”).

With respect to this project, we will refer to you all inquiries and offers and inform all persons, companies and firms with whom we come in contact of your exclusive representation.

The term of this agreement shall be for       days and it is understood that Norris & Stevens, Inc. shall seek its payment for services from the Landlord/Seller in connection with this letter of authorization. 

By signing below I/we represent that I/we have been given full authorization to execute this agreement on behalf of this company.

Sincerely,

Name
Company
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