SCHEDULE D
OPTIONAL RIDER – MANAGER’S RESPONSIBILITIES

Norris & Stevens, Inc. Responsibilities:

Act as the Owner’s property manager for the property
Tenant relations
General maintenance of the property
Establish service contracts on behalf of the Owner with their approval
Perform leasing services for the property
Approve contractor’s invoices for payment
Assist in establishing the annual budget
Provide the Owners information for bill-backs
Provide monthly written reports on the property and the tenants
[bookmark: _GoBack]Maintain the compliance of the property rules and lease requirements
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SCHEDULE E
OPTIONAL RIDER - ON SITE SERVICES

Norris & Stevens, Inc. shall provide oversight to the following services (as examples however not limited to):

Utilities (i.e. exterior lighting, fire sprinkler, water)
Parking lot sweeping
Landscaping
Exterior and parking lot lighting
Annual parking lot drain cleaning
Roof cleaning
Fire suppression system and maintenance
Monitoring of the building maintenance person
Emergency response with 24/7 response
Exterior Security
Other services as directed by the Owner
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